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Request for Quotations – Personal Services
[bookmark: _GoBack]Consultant for Selection and Implementation of a Recruiting and Hiring Software System
[bookmark: Text23]Quotations due by: 	 January 31, 2011, 5pm		
[bookmark: Text26]Contact:			 Linda King	
[bookmark: Text25]Phone: 			 (541)346-2966
[bookmark: Text29]Fax: 				 (541)346-2548
[bookmark: Text28]Email: 			 llking@uoregon.edu 				
[bookmark: Text27]Department:			 Human Resources		
Address:	       	            677 E 12 Ave., Ste 400, 5210 University of Oregon, Eugene, OR  97403

Submittal Instructions: Enter the requested information on the Request for Quotations form, print and sign it.   Prepare your complete response, including the Request for Quotations form and any additional documents.  Submit the complete response via email, facsimile or US mail to the department contact noted above.  

General Information:  Quotations to provide personal services as described below in the Scope of Work, will be received by the State of Oregon, acting by and through the State Board of Higher Education, on behalf of the University of Oregon (“University”).  Please use this form to submit your response pursuant to the submittal instructions by the date and time shown above. Additional documents may be included as part of the response. By providing a quote in response to this Request for Quotations, Contractor agrees to the terms and conditions contained in this Request for Quotations and further agrees to the attached Personal Services Contract Standard Contract Provisions (Attachment A). Any contract resulting from this Request for Quotations will be subject to Attachment A. Responses submitted on other than this form, after the due date and time, not signed or that contain any exceptions or modification to the terms and conditions contained in this Request for Quotations or Attachment  A, may be deemed non-responsive by University in its sole discretion.
[bookmark: Check1][bookmark: Text7]|_| If checked, this quotation is subject to additional University terms and conditions attached and titled:  
[bookmark: Text36]Scope of Work:  	
 University of Oregon (UO), wishes to retain a professional consulting firm to perform research and facilitate selection, acquisition and implementation for recruiting and hiring software system. Please feel free to make suggestions, in addition to responding to the questions and requirements listed within this Request for Quotations
.  
---------------------------------------------
PROJECT -- 
Background:  Currently, UO recruitment, search, and selection processes are managed separately for classified and unclassified staff and involve review and approval protocols conducted by different offices.  While some steps involve use of online technology, much of the processing is paper-driven.
With the intent of facilitating unclassified employment workflow and communication, plans are underway to co-locate the offices involved in employment search processes, but other steps are needed to further streamline these processes.  Many large employers have acquired, developed and implemented online search support systems that include online submission of application materials and management of the workflow and approval activities.  Within the Oregon University System, both Portland State University and Oregon State University have implemented a software system that is compatible with Banner and serves numerous higher education institutions.   
UO academic departments have turned to Academic Jobs Online in increasing numbers to recruit new faculty members, at considerable cost.  At UO the current unclassified appointments system in Banner requires maintenance from staff in UO Information Services, which can result in delays and can be costly.  A search support system will provide those programming services as part of the package.
The search system will support the range of search activities from pre-posting to hiring documentation to finally populating the payroll system with information on the new faculty or staff member. Search activities that must be supported by the system are listed below:  
	•  Job requisition 
	•  Job creation (FLSA, classified/unclassified designation)  
	•  Posting preparation
	•  Office of Affirmative Action/Equal Opportunity or Human Resources search approval 
	•  Application submission by job candidates
	•  Search committee communications
	•  Application review, scoring and tracking
	•  Selection decision approval
	•  Selection documentation
	•  Relevant background checks and degree verification
	•  Conditional offer letter
	•  Payroll set-up
	•  Contract generation
	•  Notification to university offices to allow access as earliest point (e.g., benefits)
           * Onboarding
In addition, the system will provide ancillary support services such as:
	•  Electronic storage of search documents and personnel files
	•  Maintenance of position inventory
	•  Reporting capabilities
Contractor Scope of Work:  Perform research and facilitate; selection, acquisiton, and implementation for an online search system that will support university search functions for both classified and unclassified positions. The proposed system will use web-based solutions and support both classified and unclassified search processes. The project will involve the following steps:
	Conducted by UO steering committee working with Contractor:
	•  Assess current University needs regarding search and hire support and support 		   services;
	•  Research available software products providing search support in higher education; 
	•  Interview staff at other institutions that have implemented similar systems;
	•  Develop cost estimate and obtain leadership approval to proceed with system purchase;
	Conducted by Contractor:
	•  Formulate search system specifications. Specifications may be incorporated into a UO Request for Proposals or competitive procurement document.
	•  Assess current market products and/or responses to the competitive procurement to determine how the available or proposed solutions meet the system requirements.
	•  Recommend vendor selection for search system;
	•  Support system acquistion, by providing support for contract negotiation, development and execution.
           * Facilitate system implementation from contract execution through final system acceptance.	



[bookmark: Text34]Qualifications: 	
Required qualifications include:
	•  Knowledge of and demonstrated experience working with higher education institutions 
	•  Knowledge of and demonstrated experience working and communicating within academic 		   organizational structures 
	•  Knowledge of and demonstrated experience working with human resources document 	  	   management including electronic processing systems, recruitment, selection, and hiring 	 	   processes and best practices, and legal requirements pertaining to employment.  
Prefer someone with knowledge of and/or experience with Banner systems.





[bookmark: Text35]Submittals:		 
Please provide the following:
A detailed approach to the project addressing all project steps described in the Scope of Work.
Descibe your experience and provide 3 examples of project of similar size and scope to the UO project.
 3 references for 3 separate completed projects of similar size a scope to the UO project. 
Estimated timeline for project completion.
Pricing or fees for implementing this project in two distinct phases. The first phase is the work perfomed through system selection. The second phase would be the work to implement the system once selected.
With the goal of achieving a totally objective and non-biased implementation, preference will be given to:  Proposer(s) who are not employees of a vendor, contractor, or supplier of search system products.  If Contractor is an employee or independent consultant for a vendor, contractor, or supplier of time and attendance system products, Contractor must disclose such professional relationship with its Quotation  submission. 


Consultant for Researching a Recruiting and Hiring Software System
Quote for Requested Scope of Work to be Completed by Contractor
Check all items applicable to this Request for Quotation:
|_|	Response/Informal Proposal included with submittal addresses the following:
[bookmark: Check6][bookmark: Text33]|_| [INSERT TYPE OF SUBMITTAL, IE. REFERENCES, QUALIFICATIONS]
[bookmark: Check7]|_| [INSERT TYPE OF SUBMITTAL, IE. REFERENCES, QUALIFICATIONS]

Price Quote for Services:
[bookmark: Check2][bookmark: Text8]|_|	Fixed Fee:      
[bookmark: Text9]|_|	Variable Fee – Define Structure (ie. Rate per hour or per deliverable):      
|_|	Fee/Quote for Services Included with Submittal.

Prices shall be firm for three months

Contractor agrees to furnish the above according to University’s terms, conditions, and specifications.
[bookmark: Text11]Contractor:	      				
[bookmark: Text12]Signature: 	      				
[bookmark: Text14]Print Name: 	      
[bookmark: Text18]Date: 		      
[bookmark: Text13]Address: 	      	
[bookmark: Text16]Email:		      						
[bookmark: Text15]Phone:	      	
[bookmark: Text17]Fax: 		      		

[bookmark: Text24][bookmark: Text22]|_|	No Quote. 	Date Contacted:      Reason:        
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ATTACHMENT A
PERSONAL SERVICES CONTRACT
STANDARD CONTRACT PROVISIONS

1. ACCESS TO RECORDS.  Contractor will maintain records, sufficient to accurately document its performance of this Contract.  University will have access to such records of Contractor for the purpose of determining compliance with this Contract.  Contractor will retain all such records, for a minimum of six years following final payment under or termination of this Contract, or such longer period as may be required by applicable law or to conclude any audit, review, or controversy.
2. INDEMNITY FOR INFRINGEMENT CLAIMS.  EXCEPT TO THE EXTENT ARISING FROM MATERIALS PROVIDED TO CONTRACTOR BY UNIVERSITY, WHICH MATERIALS ARE UTILIZED BY CONTRACTOR IN THEIR UNALTERED FORM AND WITHOUT LIMITING THE GENERALITY OF THE INDEMNIFICATION CLAUSE REFERENCED IN THE HOLD HARMELSS SECTION BELOW, CONTRACTOR EXPRESSLY AGREES TO INDEMNIFY AND HOLD HARMLESS UNIVERSITY AND ITS DIRECTORS, OFFICERS, EMPLOYEES, AND AGENTS FROM AND AGAINST ANY AND ALL CLAIMS, SUITS, ACTIONS, LOSSES, LIABILITIES, COSTS, EXPENSES, AND DAMAGES ARISING OUT OF OR RELATED TO ANY CLAIMS THAT THE DELIVERABLES INFRINGE ANY PATENT, COPYRIGHT, TRADE SECRET, TRADEMARK, TRADE DRESS, MASK WORK, UTILITY DESIGN, OR OTHER PROPRIETARY RIGHT OF ANY THIRD PARTY.  The indemnity under this Section will not apply to the extent such alleged or actual infringement arises as a result of (i) modifications of such work made by University which were not approved by Contractor, or (ii) Contractor’s compliance with any of University’s designs, specifications or instructions.  In the event that a court of competent jurisdiction determines in a final, nonappealable order that the work is infringing in a manner for which Contractor is obligated to indemnify University pursuant to this Section, Contractor will, at its option, either (1) procure for University the right to continue using such infringing work; (2) replace the infringing work with a non-infringing item of like form, fit or function; or (3) modify the work so that it no longer infringes.
3. HOLD HARMLESS.  Contractor will be responsible for all damage to property, injury to persons, and loss, expense, inconvenience, and delay which may be caused by, or result from any act or omission of Contractor, its subcontractors, agents, or employees.  Contractor will indemnify and hold harmless University and its governing board and their directors, officers, agents, employees, and members from all claims, suits, and actions of any nature resulting from or arising out of the acts or omissions of Contractor or its subcontractors, officers, agents, or employees.
4. INSURANCE.  Contractor will secure insurance at Contractor’s expense and keep that insurance in effect during the term of this Contract as indicated on Attachment D, if attached.  
5. INDEPENDENT CONTRACTOR STATUS.  The service(s) to be rendered under this Contract are those of an independent contractor.  Contractor is not to be considered an agent or employee of University for any purpose, and neither Contractor nor any of Contractor's agents or employees are entitled to any of the benefits that University provides for its employees. Nothing in this Contract will be construed to create a partnership, joint venture, franchise, agency, or employment relationship between the Parties.
6. OWNERSHIP OF WORK PRODUCT.   All work product of Contractor that results from this Contract (“Work Product”) is the exclusive property of University.  University and Contractor intend that such Work Product be deemed "work made for hire" of which University will be deemed the author.  If for any reason the Work Product is not deemed "work made for hire," Contractor by this Contract irrevocably assigns to University all its right, title, and interest in and to any and all of the Work Product, whether arising from copyright, patent, trademark, trade secret, or any other state or federal intellectual property law or doctrine.  Contractor will execute such further documents and instruments as University may reasonably request in order to fully vest such rights in University.  Contractor forever waives any and all rights relating to the Work Product, including without limitation, any and all rights arising under 17 USC 106A or any other rights of identification of authorship or rights of approval, restriction or limitation on use or subsequent modifications.
7. REPRESENTATIONS AND WARRANTIES.  Contractor represents and warrants that (1) Contractor has the power and authority to enter into and perform this Contract; (2) The individual signing for Contractor is authorized to execute this Contract on behalf of Contractor; (3) This Contract, when executed and delivered, will be a valid and binding obligation of Contractor, enforceable in accordance with its terms; (4) The work under this Contract will be performed in a good and workmanlike manner and in accordance with the highest professional standards; (5) Contractor will, at all times during the term of this Contract, be qualified, professionally competent, and duly licensed to perform the work; and (6) Contractor’s name, as it appears in this Contract, is Contractor’s legal name, as it will appear in the Contractor’s W-9, and if Contractor is an entity rather than an individual that the entity named in this Contract is validly existing and in good standing.  The warranties set forth in this Section are in addition to, and not in lieu of, any other warranties provided; 
8. SUBCONTRACTS AND ASSIGNMENTS.  Contractor will not subcontract, assign, or transfer any of its interest in this Contract without obtaining prior written approval from University, which consent may be withheld by University in its sole discretion.  As a condition to requesting prior written approval, Contractor must provide a written copy of any such proposed assignment or subcontract to University.  University's consent to any assignment or subcontract will not relieve Contractor of any of its duties or obligations under this Contract.  Any assignment or subcontract in contravention of this Section will be null and void.
9. TERMINATION.  (a) This Contract may be terminated at any time by mutual written consent of both Parties.  (b) University may at its sole discretion terminate this Contract in whole or in part upon thirty 30-days’ written notice to Contractor.  (c) University may terminate this Contract effective upon delivery of written notice to Contractor, or at such later date as may be established by University, if (i) federal or state regulations or guidelines are modified, changed, or interpreted in such a way that either the work under this Contract is prohibited or University is prohibited from paying for such work from the planned funding source; or (ii) any license or certificate required by law or regulation to be held by Contractor to provide the services required by this Contract is for any reason denied, revoked, or not renewed.  (d) University may terminate this Contract for default (including breach of contract) if (i) Contractor fails to provide services or deliverables called for by this Contract within the time specified in this Contract or any extension of this Contract; or (ii) Contractor fails to perform any of the other provisions of this Contract, or so fails to pursue the work as to endanger performance of this Contract in accordance with its terms, and after receipt of notice from University, fails to correct such failures within ten business days. (e) Contractor may terminate this Contract upon  30-days’ written notice to University if University fails to pay Contractor pursuant to the terms of this Contract and University does not cure such failure to pay within 30 business days after receipt of Contractor's written notice, or such longer period as Contractor may specify.
10. TERMINATION DUE TO NONAPPROPRIATION OF FUNDS.  University may terminate this Contract upon written notice to Contractor if University has not: (a) Received from the Oregon Legislative Assembly appropriations, limitations or other expenditure authority, or (ii) Received allotments pursuant ORS Chapter 291 sufficient to allow University, in the exercise of its reasonable administrative discretion, to pay the amounts of this Contract.
11. REMEDIES.  (a) In the event of termination pursuant to Section 9(b), 9(c)(i), or 10, Contractor's sole remedy will be a claim for the sum designated for accomplishing the work multiplied by the percentage of work completed and accepted by University, less previous amounts paid and any claim(s) which University has against Contractor.  If previous amounts paid to Contractor exceed the amount due to Contractor under this subsection, Contractor will pay any excess to University upon demand.  (b) In the event of termination pursuant to Sections 9(c)(ii) or (d), University will have any remedy available to it in law or equity.  If it is determined for any reason that Contractor was not in default under these subsections, the rights and obligations of the Parties will be the same as if the Contract was terminated pursuant to Section 9(b).  (c) Upon receiving a notice of termination of this Contract, Contractor will immediately cease all activities under this Contract, unless University expressly directs otherwise in writing.  Upon termination of this Contract, Contractor will deliver to University all Work Product, documents, information, works-in-progress and other materials that are or would be deliverables or otherwise the property of University had the Contract been completed.  Upon University's request, Contractor will surrender to anyone University designates, all documents, research or objects or other tangible things needed to complete the work.
12. CONFLICT OF INTEREST.  Contractor covenants that it presently has no interest and will not acquire any interest, direct or indirect, which would conflict in any manner with or prohibit Contractor’s full performance of this Contract.  Contractor also covenants that in the performance of this Contract no person having any such interest will be employed. Contractor further covenants that its performance of this Contract will not cause any employee or volunteer of University to violate ORS Chapter 244. 
13. NON-RESIDENT FOREIGN CONTRACTORS.  For non-resident foreign Contractors with U.S. sourced income, University will withhold Federal Tax at the applicable tax rate from Contractor's fee unless Contractor is eligible for tax treaty benefits, or qualifies for exemption under other areas of the tax code.  Contractor must provide a completed and signed US Internal Revenue Service (IRS) Form to claim tax treaty benefits (8233 or appropriate W8 form). Contractor must have a U.S. reporting Identification Number, a Social Security Number (SSN), IRS Tax Identification Number (ITIN), or Employer Identification Number (EIN) to be eligible for tax treaty benefits. If applicable, Contractor will enter the US in a legal status allowing Contractor to work for University as evidenced by the US Citizenship and Immigration Services (USCIS) I-94 stamped or attached to Contractor’s passport or this Contract is void.
14. LIMITATION OF LIABILITIES.  EXCEPT FOR LIABILITY ARISING UNDER OR RELATED TO SECTIONS 7 OR 11(b), NEITHER PARTY WILL BE LIABLE FOR (i) ANY INDIRECT, INCIDENTAL, CONSEQUENTIAL, OR SPECIAL DAMAGES UNDER THIS CONTRACT, OR (ii) ANY DAMAGES OF ANY SORT ARISING SOLELY FROM THE TERMINATION OF THIS CONTRACT IN ACCORDANCE WITH ITS TERMS.
15. NOTICES.  Except as otherwise expressly provided in this Contract, any communications between the Parties or notices to be given under this Contract will be given in writing by personal delivery, facsimile, or mailing the same, postage prepaid, to Contractor or University at the address or number set forth on the signature page of this Contract, or to such other addresses or numbers as the Parties may from time to time direct in writing.  Any communication or notice so addressed and mailed will be deemed to be given five days after mailing.  Any communication or notice delivered by facsimile will be deemed to be given when receipt of the transmission is generated by the transmitting machine.  To be effective against University, such facsimile transmission must be confirmed by telephone notice to University's supervising representative.  Any communication or notice by personal delivery will be deemed to be given when actually delivered.
16. CAPTIONS.  The captions or headings in this Contract are for convenience only and in no way affect the meaning or interpretation of this Contract.
17. COMPLIANCE WITH APPLICABLE LAW.  Contractor will comply with all applicable federal, state, county, and local laws, ordinances, and regulations.  Contractor also agrees to comply with all applicable laws prohibiting discrimination on the basis of race, sex, national origin, religion, age, sexual orientation, status as a veteran, or handicap.  
18. GOVERNING LAW; JURISDICTION; VENUE.  This Contract will be governed and construed in accordance with the laws of the State of Oregon without regard to principles of conflicts of law.  Any claim, action, or suit between University and Contractor will be brought and conducted solely and exclusively within a Circuit Court for the State of Oregon.  However, if any claim, action, or suit must be brought in a federal forum, it will be brought and conducted exclusively in the United States District Court for the District of Oregon.  In no event will any part of this Contract be construed as a waiver by University of its sovereign and governmental immunities. BY EXECUTION OF THIS CONTRACT, CONTRACTOR CONSENTS TO IN PERSONAM JURISDICTION OF SUCH COURTS. 
19. RECYCLED PRODUCTS.  Unless expressly otherwise provided for in this Contract, all paper products will be sourced from mills using elemental chlorine-free processes and contain a minimum of 30% post-consumer waste.
20. HAZARD COMMUNICATION.  Contractor will notify University prior to using products containing hazardous chemicals to which University employees may be exposed.  Products containing hazardous chemicals are those products defined by Oregon Administrative Rules Chapter 437.  
21. SURVIVAL.  All provisions of this Contract that would reasonably be expected to survive the termination of this Contract will do so. 
22. SEVERABILITY.  If any term or provision of this Contract is declared by a court of competent jurisdiction to be illegal or in conflict with any law, the validity of the remaining terms and provisions will not be affected.  The Parties agree to attempt to substitute for any illegal or unenforceable provision a valid or enforceable one that achieves the economic, legal and commercial objectives of the illegal and unenforceable provision to the greatest extent possible.
23. SUCCESSORS IN INTEREST.  This Contract will be binding upon and will inure to the benefit of the Parties, and their respective successors and assigns.
24. ECONOMIC OPPORTUNITIES.  Contractor will, when applicable, have made good faith efforts to work with or obtain materials to be used in performing the Contract from minority-owned, women-owned, and emerging small business enterprises.
25. OMB CIRCULAR A-110.  If this Contract is federally funded in whole or in part, Contractor must comply with all applicable provisions of OMB Circular A-110.”;
26.      EXCLUSIVITY.  University is not bound by exclusivity provisions.
27. TAX COMPLIANCE CERTIFICATION.  Contractor certifies, under penalty of perjury, as provided in ORS 305.385(6), that to the best of Contractor's knowledge, Contractor is not in violation of any of the tax laws described in ORS 305.380(4). 
28. DUAL PAYMENT.  Contractor will not be compensated by any other party, including another agency of the State of Oregon, for work performed under this Contract.
29. NO THIRD PARTY BENEFICIARIES.  University and Contractor are the only parties to this Contract and are the only parties entitled to enforce its terms.  Nothing in this Contract gives, is intended to give, or will be construed to give any benefit or right, whether directly, indirectly or otherwise, to third persons unless such third persons are individually identified by name and expressly described in this Contract as intended beneficiaries.
30. TIME IS OF THE ESSENCE.  Contractor agrees that time is of the essence under this Contract.
31. OVERDUE ACCOUNT CHARGES.  Payment of overdue account charges by University will be subject to ORS 293.462.
32. FOREIGN CONTRACTOR.  If Contractor is not domiciled or registered to do business in the State of Oregon, Contractor will promptly provide to the Oregon Department of Revenue and the Secretary of State, Corporation Division, all information required by those agencies relative to this Contract.  Contractor will demonstrate its legal capacity to perform these services in the State of Oregon prior to entering into this Contract.
33. FORCE MAJEURE.  Neither University nor Contractor will be held responsible for delay or default caused by fire, riot, acts of God, terrorist acts, or other acts of political sabotage, or war where such cause was beyond, respectively, University or Contractor's reasonable control.  Contractor will, however, make all reasonable efforts to remove or eliminate such a cause of delay or default and will, upon the cessation of the cause, diligently pursue performance of its obligation under this Contract.
34. WAIVER.  The failure of University to enforce any provision of this Contract will not constitute a waiver by University of that or any other provision.
35. ATTACHMENTS.  All attachments, addenda, schedules and exhibits which are referred to in this Contract are incorporated in this Contract.
36. MERGER.  THIS CONTRACT CONSTITUTES THE ENTIRE AGREEMENT BETWEEN THE PARTIES.  THERE ARE NO UNDERSTANDINGS, AGREEMENTS, OR REPRESENTATIONS, ORAL OR WRITTEN, NOT SPECIFIED IN THIS CONTRACT REGARDING THIS CONTRACT.  NO AMENDMENT, CONSENT, OR WAIVER OF TERMS OF THIS CONTRACT WILL BIND EITHER PARTY UNLESS IN WRITING AND SIGNED BY ALL PARTIES.  ANY SUCH AMENDMENT, CONSENT, OR WAIVER WILL BE EFFECTIVE ONLY IN THE SPECIFIC INSTANCE AND FOR THE SPECIFIC PURPOSE GIVEN.  CONTRACTOR, BY THE SIGNATURE TO THIS CONTRACT OF ITS AUTHORIZED REPRESENTATIVE, ACKNOWLEDGES HAVING READ AND UNDERSTOOD THE CONTRACT AND CONTRACTOR AGREES TO BE BOUND BY ITS TERMS AND CONDITIONS. 
37. COMMUNICATIONS STANDARDS AND GRAMMAR AND STYLE GUIDELINES.  Contractor will conform to all applicable University Communications Standards and University Grammar and Style Guidelines available at (http://des.uoregon.edu/cp_grammar.html).
38. EXECUTION AND COUNTERPARTS.  This Contract may be executed in counterparts, and via facsimile or electronically transmitted signature (i.e. emailed scanned true and correct copy of the signed Contract), each of which will be considered an original and all of which together will constitute one and the same Contract. At the request of a Party, the other Party will confirm facsimile or electronically transmitted signature page by delivering an original signature page to the requesting Party.  



ATTACHMENT D
PERSONAL SERVICES CONTRACT
INSURANCE REQUIREMENTS
(Only complete when insurance is required)

During the term of this Contract, Contractor shall maintain in full force at its own expense, from insurance company(ies) authorized to do business in the state of Oregon, the insurance noted below:

1.	General Liability Insurance  |_|  Required by University |_|  Not required by University

Obtain either comprehensive general liability insurance with a broad form CGL endorsement or broad form commercial general liability insurance with a minimum combined single limit, or the equivalent, of not less than |_|  $1,000,000 for each occurrence and $2,000,000 aggregate or |_|  $2,000,000 for each occurrence and $5,000,000 aggregate for Bodily Injury and Property Damage, and will include personal and advertising injury liability and products..  It shall include contractual liability coverage for the indemnity provided under this Contract.  It shall provide that the State of Oregon, University and officers and employees are Additional Insureds but only with respect to the Contractor's services to be provided under this Contract (See paragraph #4 of Attachment A).  

2.	Commercial Automobile Liability Insurance	|_|  Required by University  |_|  Not required by University

Commercial Automobile Liability insurance with a minimum combined single limit of $1,000,000 for each accident and $2,000,000 aggregate for Bodily Injury and Property Damage, including coverage for owned, hired and non-owned vehicles, as applicable.  

3.	Professional Liability Insurance	|_|  Required by University |_|  Not required by University

Examples to consider:  attorney, physician, dentist, counselor, architects, etc.  Professional Liability insurance with a combined single limit, or the equivalent, of not less than  |_|  $1,000,000 per occurrence and $2,000,000 aggregate or  |_|  $2,000,000 and $5,000,000 aggregate for each claim, incident or occurrence.  This is to cover damages caused by error, omission or negligent acts related to the professional services to be provided under this Contract.  If this insurance is arranged on a “claims made” basis, “tail” coverage will be required at the completion of this Contract for a duration of 24 months.  Only a certificate is required.

If in the presence of minors:	|_|  Required by University  |_|  Not required by University
In addition to the above Professional Liability insurance requirements, above, Contractor’s professional liability insurance policy will contain provisions for coverage of allegations of corporal punishment and sexual abuse and molestation.  

4.	Insurance; Certificates of Insurance and Endorsements.  
Insurance policies are to be issued by an insurance company authorized to do business in the State of Oregon with a minimum financial rating of an AM Best rating of A- or higher.  All liability insurance, except for Professional Liability insurance, will be arranged on an “occurrence” basis.  The Contractor shall be financially responsible for all pertinent deductibles, self-insured retentions and/or self-insurance.

Before this Contract is executed by University, Contractor must provide to University a Certificate of Insurance from the insuring company evidencing insurance coverage required by this Contract.  The “Description of Operations” must include (using the following exact language) the “State of Oregon, acting by and through the State Board of Higher Education, on behalf of the University of Oregon, their officers and employees” as additional insured. The certificate shall provide that the insurance company will give a 30-day written notice to the University if the insurance is cancelled or materially changed.

Upon request by University, Contractor will provide to University an endorsement from the insuring company, naming (using the following exact language) “the State of Oregon, acting by and through the State Board of Higher Education, on behalf of the University of Oregon, their officers and employees” as additional insured. If requested, complete copies of insurance policies will be provided to the University. 

5.	Notice of cancellation or change.  There shall be no cancellation, material change, reduction of limits or intent not to renew the insurance coverage(s) without thirty (30) days' written notice from the Contractor or its insurer(s) to University, Contract Officer or designee at the following address: 720 E. 13th Avenue, Suite 302, Eugene, OR 97401.
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